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Shadowbrook at Town Center Community Association, Inc.
Financial Summary

December  2009

INCOME SUMMARY:
Total Income for the month was $23,982.24 from payment of assessments. This includes $8,540.07 in
Association Fees, and $8,050.92 in Town Home Fees, and $4,966.93 in Single Family Home fees. Late fees
were received in the amount of $991.56, and $0.00 in special assessment, and $198.22 in Interest on Past Due
accounts, and $117.08 in fines, and $120.00 NSF Charges, and $0.00 in Sale Administrative, and $150.00 in
Collection Administrative Fees, $-5.54 in other income (certified mail cost recaptured), and $853.00 in legal
expenses recaptured were collected, and $0.00 was transferred from the reserve accounts. Income collected was
over budget by $720.48. 

Total Operating Income for the Month totaled $29,689.86. This includes the total income plus the reserve
transfers and the interest earned on the reserve bank accounts. 

EXPENSE SUMMARY

General Operations:
General expenses for this month were $5,049.36, over budget by $59.25. YTD this category us under  budget
by $3,865.85.

Grounds:
Grounds expenses for the month were $6,500.00, under budget by $1,675.00. YTD this category is over budget
by $4,030.42.

Recreation Expenses:
Maintenance and repairs expenses for the month were $0.00. YTD this category is over budget by $604.20.

Maintenance / Repair:
Maintenance and repair was $3,314.43, over budget by $2,481.06 . YTD this category is over budget by
$8,361.43. 

Utilities:
Utility expense for the month totaled $872.67, under budget by $2,707.57. YTD this category is over budget by
$4,027.22. 

Tax Expense: 
There were $0.00 in tax expenses this month, YTD this category is under budget by $348.22.

Reserve Transfer:
There was a total of $5,641.66 transferred in the month of December. The town homes contributed a total
$5,035.52 and the singe family homes contributed at total of $606.14. 

Capital Expense:
There was no capital expenditures in the month of December. 

Continued...



GW & Associates, Inc.
(678) 407-6307                             1585 Old Norcross Road - Suite 101               Lawrenceville, Georgia 30045-2825                  FAX (678) 407-6336

Z:\AssocSGF\ShadowbrookAtTowncenter192\Fin\Reports\2009\December.wpd

TOTAL OPERATIONS: 
Total monthly expenses were $21,378.12, under budget by $1,883.89. YTD this category is over budget by
$28,980.50.

Cash Position:
Total Cash Position: 
Began the month with $127,729.89 and ended the month with $137,524.17. There is a total of $28,770.54 in
the operations account, a total of $17,144.09 in the Common Reserve account and $91,609.548 in the TH
Reserve account.

Delinquencies:
Total funds outstanding are $44,101.21. There are 46 accounts with a past due balance.  Eleven accounts have a
balance greater than $1000.00. Please see the last page of the Aging report for the full breakdown of fees
outstanding. The owners are listed from the smallest balance to the greatest balance owed. The legal report from
The Lueder Law Firm is also attached for your review. Please note that any account that is over 3 months
past should be sent to collections at the end of January 2010. 

Re-Sale Report:
No re-sales were reported in the month of December.  
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Shadowbrook at Town Center Community Association, Inc.

End Date: 12/31/2009

Date:Balance Sheet - Operating

Assets

Operating Accounts

10-1108-000 FCB Cash-Operations Trust Account $28,770.54 

$28,770.54 Total Operating Accounts:

Reserve Accounts

11-1120-000 RBC MM Acct Common Reserve   17,144.09 

11-1120-100 RBC MM Acct T/H Reserve   91,609.54 

$108,753.63 Total Reserve Accounts:

$137,524.17 Total Assets: 

Liabilities & Equity

25-2511-000 Prepaid Owner Assessments   14,048.82 

Members Equity

29-2910-000 Retained Earnings   71,895.06 

29-2910-100 Retained Earnings-T'Homes   7,036.44 

29-2910-200 Retained Earnings-Detached SGF (16,772.47)

$62,159.03 Total Members Equity:

Net Income Gain / Loss   61,316.32 

$61,316.32 

$137,524.17 Total Liabilities & Equity: 
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Shadowbrook at Town Center Community Association, Inc.

Date:

12/31/2009

Income Statement - Operating

Description

Current Period

Budget BudgetActual Variance

Year-to-date

Actual Variance

Annual

Budget

OPERATING INCOME

Income

($1,983.28)($304.56)3010-000 Association Fees $8,844.63 $8,540.07 $106,136.00 $104,152.72 $106,136.00 

(6,536.50)(1,169.71)3010-100 Association Fees-T'Homes   9,220.63   8,050.92   110,648.00   104,111.50   110,648.00 

(3,685.41)(229.57)3010-200 Association 

Fees-Detached SGF

  5,196.50   4,966.93   62,358.00   58,672.59   62,358.00 

  9,590.29   991.56 3020-000 Late Fee   -     991.56   -     9,590.29   -   

  647.51   -   3025-000 Special Assessment   -     -     -     647.51   -   

  1,969.29   198.22 3031-000 Interest On Past Due Fees   -     198.22   -     1,969.29   -   

  711.54   117.08 3035-000 Penalties/Fines   -     117.08   -     711.54   -   

  120.00   120.00 3036-000 NSF Charge   -     120.00   -     120.00   -   

  345.00   -   3037-000 Sale Administrative   -     -     -     345.00   -   

  750.00   150.00 3038-000 Collection Administrative   -     150.00   -     750.00   -   

  83.10 (5.54)3040-000 Other Income   -   (5.54)   -     83.10   -   

  7,282.83   853.00 3041-000 Legal Exp Recaptured   -     853.00   -     7,282.83   -   

  12,472.30   -   3050-000 Transfer From Reserve   -     -     -     12,472.30   -   

$23,261.76 $720.48 $21,766.67 $23,982.24 $300,908.67 $279,142.00 Total Income $279,142.00 

Replacement Fund Income

  115.85   4.33 3032-000 Interest Earned-Common 

MM

  -     4.33   -     115.85   -   

  714.30   61.63 3032-100 Interest Earned-T'Homes 

MM

  -     61.63   -     714.30   -   

  -     -   6001-000 Transfer From Operating 

Fund-Common MM

  1,433.33   1,433.33   17,199.96   17,199.96   17,199.96 

  -     -   6001-100 Transfer From Operating 

Fund-T/H MM

  4,208.33   4,208.33   50,499.96   50,499.96   50,499.96 

$5,641.66 $65.96 $830.15 $5,707.62 $68,530.07 $67,699.92 Total Replacement Fund Income $67,699.92 

$22,596.82 $786.44 $28,903.42 $369,438.74 $346,841.92 Total OPERATING INCOME $29,689.86 $346,841.92 

OPERATING EXPENSE

General Expenses

(852.07)(1,005.34)4010-000 Administrative Expense   266.63   1,271.97   3,200.00   4,052.07   3,200.00 

(173.62)(22.61)4015-000 Postage   100.00   122.61   1,200.00   1,373.62   1,200.00 

(8,249.50)(453.08)4020-000 Legal   1,083.37   1,536.45   13,000.00   21,249.50   13,000.00 

  13,000.00   1,083.37 4021-000 Uncollectable Fees/Bad 

Debt

  1,083.37   -     13,000.00   -     13,000.00 

  85.00   25.00 4025-000 Tax Return Prep   25.00   -     300.00   215.00   300.00 

  871.00   250.00 4035-000 Insurance   250.00   -     3,000.00   2,129.00   3,000.00 

(120.00)(120.00)4036-000 NSF Charge   -     120.00   -     120.00   -   

(345.00)  -   4037-000 Sale Administrative   -     -     -     345.00   -   

(750.00)  150.00 4038-000 Collection Administrative   -   (150.00)   -     750.00   -   

  0.04   0.04 4070-000 Management   2,148.37   2,148.33   25,780.00   25,779.96   25,780.00 

  100.00   8.37 4092-000 Website/Internet   8.37   -     100.00   -     100.00 

  300.00   25.00 4095-000 Association Events   25.00   -     300.00   -     300.00 

$4,990.11 ($59.25) $3,865.85 $5,049.36 $56,014.15 $59,880.00 Total General Expenses $59,880.00 

Grounds Expenses

  652.00   56.00 4105-000 Grounds Contract   440.00   384.00   5,280.00   4,628.00   5,280.00 

  4,968.00   414.00 4105-100 Grounds Contract-T'Homes   2,145.00   1,731.00   25,740.00   20,772.00   25,740.00 

  360.00   30.00 4105-200 Grounds 

Contract-Detached SGF

  2,915.00   2,885.00   34,980.00   34,620.00   34,980.00 

(2,880.00)(240.00)4119-000 Seasonal Flowers   -     240.00   -     2,880.00   -   

(2,270.00)  727.50 4120-000 Pine Straw - Common   1,800.00   1,072.50   21,600.00   23,870.00   21,600.00 

(1,768.12)  75.00 4125-000 Grounds Maintenance   125.00   50.00   1,500.00   3,268.12   1,500.00 

(7,442.30)  250.00 4126-000 Common Element 

Maint/Repair

  250.00   -     3,000.00   10,442.30   3,000.00 

  1,000.00   83.37 4128-000 Irrigation Repairs   83.37   -     1,000.00   -     1,000.00 

  3,350.00   279.13 4180-000 Detention Pond Maint   416.63   137.50   5,000.00   1,650.00   5,000.00 

$8,175.00 $1,675.00 ($4,030.42)$6,500.00 $102,130.42 $98,100.00 Total Grounds Expenses $98,100.00 

Recreation Expenses
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Shadowbrook at Town Center Community Association, Inc.

Date:

12/31/2009

Income Statement - Operating

Description

Current Period

Budget BudgetActual Variance

Year-to-date

Actual Variance

Annual

Budget

($604.20)$-   4231-000 Rec Area Clean/Supply $-   $-   $-   $604.20 $-   

$-   $-   ($604.20)$-   $604.20 $-   Total Recreation Expenses $-   

Maintenance/Repair Expenses

(440.00)(426.63)4325-100 Termite Bond-T'Homes   833.37   1,260.00   10,000.00   10,440.00   10,000.00 

(5,867.00)  -   4345-000 Maint/Repair   -     -     -     5,867.00   -   

(2,054.43)(2,054.43)4345-100 Maint/Repair - T'Homes   -     2,054.43   -     2,054.43   -   

$833.37 ($2,481.06) ($8,361.43)$3,314.43 $18,361.43 $10,000.00 Total Maintenance/Repair Expenses $10,000.00 

Utility Expenses

(130.63)  9.36 4410-000 Electricity - Uplights   250.00   240.64   3,000.00   3,130.63   3,000.00 

(2,636.74)(9.41)4411-000 Electricity - Street Lights   533.37   542.78   6,400.00   9,036.74   6,400.00 

(1,259.85)(5.88)4420-000 Water & Sewer   83.37   89.25   1,000.00   2,259.85   1,000.00 

  -     1,566.00 4430-100 Sanitation-T'Homes   1,566.00   -     18,792.00   18,792.00   18,792.00 

  -     1,147.50 4430-200 Sanitation-Detached SGF   1,147.50   -     13,770.00   13,770.00   13,770.00 

$3,580.24 $2,707.57 ($4,027.22)$872.67 $46,989.22 $42,962.00 Total Utility Expenses $42,962.00 

Tax Expenses

(108.00)  -   4640-000 Income Taxes   -     -     -     108.00   -   

  456.22   41.63 4645-000 Property Taxes   41.63   -     500.00   43.78   500.00 

$41.63 $41.63 $348.22 $-   $151.78 $500.00 Total Tax Expenses $500.00 

Reserves

  -     -   5520-100 T'Homes Contribution to 

Reserves

  5,035.52   5,035.52   60,426.24   60,426.24   60,426.24 

  -     -   5520-200 SGF Contribution to 

Reserves

  606.14   606.14   7,273.68   7,273.68   7,273.68 

$5,641.66 $-   $0.00 $5,641.66 $67,699.92 $67,699.92 Total Reserves $67,699.92 

Capital Expense

(3,699.00)  -   6060-000 Painting   -     -     -     3,699.00   -   

(11,754.80)  -   6099-000 Transfer To Operating 

Fund-Common MM

  -     -     -     11,754.80   -   

(717.50)  -   6099-100 Transfer To Operating 

Fund-T/H MM

  -     -     -     717.50   -   

$-   $-   ($16,171.30)$-   $16,171.30 $-   Total Capital Expense $-   

($28,980.50)$1,883.89 $23,262.01 $308,122.42 $279,141.92 Total OPERATING EXPENSE $21,378.12 $279,141.92 

($6,383.68) $67,700.00 $2,670.33 $5,641.41 Net Income: $61,316.32 $67,700.00 $8,311.74 
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Cash Disbursement

Shadowbrook at Town Center Community Association, Inc.

12/1/2009 - 12/31/2009

AmountCheck # PayeeDate

10-1108-000 FCB Cash-Operations Trust Account

$2,148.33 12/01/2009  0

Invoice #: 47359

$2,148.33 40-4070-000 Mangement Fee for 12/1/2009; Management Fee

GW & Associates, Inc.

$57.75 12/02/2009  6480

Invoice #: 20084856

$33.75 44-4420-000 Multiple Invoices; Water & Sewer-20084856-10/13-11/12

Invoice #: 20091282

$7.50 44-4420-000 Multiple Invoices; Acct# 20091282- 10/14-11/12/09

Invoice #: 20250813

$16.50 44-4420-000 Multiple Invoices; Acct 20250813- 10/14-11/12

Gwinnett Co Water Resources

$240.64 12/10/2009  6481

Invoice #: 00678-48104

$53.43 44-4410-000 Multiple Invoices; Electricity- 00678-48104 - 11/4-12/3

Invoice #: 09473-46027

$84.84 44-4410-000 Multiple Invoices; Acct # 09473-46027 - 11/4-12/4

Invoice #: 45839-78021

$102.37 44-4410-000 Multiple Invoices; ACCT# 45839-78021 - 11/4-12/4

Georgia Power Company

$1,260.00 12/10/2009  6482

Invoice #: 9825452

$540.00 43-4325-100 Multiple Invoices; 3931-3941 Savannah Sq

Invoice #: 9825453

$720.00 43-4325-100 Multiple Invoices; 3913-3927 Savannah Sq St

Allgood Pest Solutions

$6,500.00 12/10/2009  6483

Invoice #: 59176

$500.00 41-4105-000 Nov maintenance ; Grounds Contract- Dec

$2,250.00 41-4105-100 Nov maintenance ; Grounds Contract-THomes-Dec

$3,750.00 41-4105-200 Nov maintenance ; Grounds Contract-Detached 

SGF-Nov

($500.00)41-4105-000 Nov maintenance ; Grounds Contract- Dec (Reversal)

($2,250.00)41-4105-100 Nov maintenance ; Grounds Contract-THomes-Dec 

(Reversal)

($3,750.00)41-4105-200 Nov maintenance ; Grounds Contract-Detached 

SGF-Nov (Reversal)

$384.00 41-4105-000 Nov maintenance ; Grounds Contract- Dec

$1,731.00 41-4105-100 Nov maintenance ; Grounds Contract-THomes-Dec

$2,885.00 41-4105-200 Nov maintenance ; Grounds Contract-Detached 

SGF-Nov

$50.00 41-4125-000 Nov maintenance ; Irrigation Start Up - Winterization - 

Dec

$1,072.50 41-4120-000 Nov maintenance ; Pine Straw - Dec

$137.50 41-4180-000 Nov maintenance ; Detention Pond Clean Up - Dec

$240.00 41-4119-000 Nov maintenance ; Seasonal Color Design - Dec

Nature Scapes

$1,929.43 12/10/2009  6484

Invoice #: 4197

$1,929.43 43-4345-100 Invoice: 4197; Roof Leak Unit 3951 & 3961

Epic Response

$125.00 12/10/2009  6485

Invoice #: 12/7/09

$125.00 43-4345-100 Invoice: 12/7/09; Mortor Work on unit 306 & 3916

Steven Smith

$48.00 12/16/2009  6486

Invoice #: TI 12/2/09

$48.00 40-4010-000 Invoice: TI 12/2/09; FSM - Violation Notices

GW & Associates, Inc.

$1,433.33 12/17/2009

$1,433.33 11-1120-000 Transfer to RBC Centura - Common Reserve; Funds 

Transfer

$4,208.33 12/17/2009

$4,208.33 11-1120-100 Transfer to RBC Centura - T/H Reserve; Funds Transfer
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Cash Disbursement

Shadowbrook at Town Center Community Association, Inc.

12/1/2009 - 12/31/2009

AmountCheck # PayeeDate

$504.51 12/22/2009  6487

Invoice #: 991516096

$381.90 40-4010-000 Invoice: 991516096; 2010 Coupons

$122.61 40-4015-000 Invoice: 991516096; Postage For 2010 Coupons

SouthData, Inc

$542.78 12/22/2009  6488

Invoice #: 22133-69041

$379.78 44-4411-000 Multiple Invoices; Acct # 22133-69041 - 11/13-12/15/09

Invoice #: 38436-15013

$163.00 44-4411-000 Multiple Invoices; Acct # 38436-15013 - 11/13-12/15/09

Georgia Power Company

$31.50 12/30/2009  6489

Invoice #: 20084856

$7.50 44-4420-000 Multiple Invoices; Water & Sewer-20084856-11/13-12/14

Invoice #: 20091282

$7.50 44-4420-000 Multiple Invoices; Acct# 20091282- 11/13-12/14

Invoice #: 20250813

$16.50 44-4420-000 Multiple Invoices; Acct 20250813- 11/13-12/14

Gwinnett Co Water Resources

$842.07 12/30/2009  0

Invoice #: 49830

$306.72 40-4010-000 Addendum for 12/30/2009; Copies - Oct thru Dec 2125

$503.35 40-4010-000 Addendum for 12/30/2009; Postage - Sep-Dec 2009

$32.00 40-4010-000 Addendum for 12/30/2009; Check Stock - 2009

GW & Associates, Inc.

$120.00 12/31/2009  6490

Invoice #: NSF/GREEN

$120.00 40-4036-000 Invoice: NSF/GREEN; NSF/GREEN 3944

GW & Associates, Inc.

Account Totals # Checks:  13 $19,991.67 

Association Totals # Checks:  13 $19,991.67 
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Homeowner Aging Report

Shadowbrook at Town Center Community Association, Inc.

End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

348 - Kenneth & Eileen Kerns  Homeowner Last Payment: $123.00 on 11/30/2009

348 Suwanee Avenue

($25.00) $0.00 $0.00 ($25.00)$0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee 2009

$0.00 Total: $0.00 $0.00 $0.00 $0.00 

3928 - Rita Lizano  Homeowner Last Payment: $123.00 on 12/07/2009

3928 Boston Commons Street

($25.00) $0.00 $0.00 ($25.00)$0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee 2009

$0.00 Total: $0.00 $0.00 $0.00 $0.00 

358 - Myungyong Shin  Homeowner Last Payment: $200.00 on 12/02/2009

358 Suwanee Avenue

$0.00 $0.00 $0.00 $11.08 $11.08 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $7.92 $7.92 Penalties/Fines 2009

$19.00 Total: $0.00 $0.00 $0.00 $19.00 

302 - Robert Matelski  Homeowner Last Payment: $123.00 on 12/14/2009

302 Suwanee Avenue

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee 2009

$25.00 Total: $25.00 $0.00 $0.00 $0.00 

336 - Yuen Lim  Homeowner Last Payment: $123.00 on 12/01/2009

336 Suwanee Avenue

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 Total: $0.00 $0.00 $0.00 $25.00 

3671CS - Mark Linkowski  Homeowner Last Payment: $246.00 on 12/10/2009

3671 Chicago Street

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee 2009

$25.00 Total: $25.00 $0.00 $0.00 $0.00 

3713 - Lance & Margaret Jeffreys  Homeowner Last Payment: $105.00 on 12/14/2009

3713 Memphis Drive

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee 2009

$25.00 Total: $25.00 $0.00 $0.00 $0.00 

3911 - Shannon & Christel Radford  Homeowner Last Payment: $105.00 on 12/04/2009

3911 Portland Trail Drive

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee 2009

$25.00 Total: $25.00 $0.00 $0.00 $0.00 

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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Homeowner Aging Report

Shadowbrook at Town Center Community Association, Inc.

End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3945 - Jennifer Elliott & Bryan Warren  Homeowner Last Payment: $123.00 on 12/05/2009

3945 Savannah Square Street

$25.00 $0.00 $0.00 $25.00 $0.00 Penalties/Fines 2009

$25.00 Total: $25.00 $0.00 $0.00 $0.00 

3803 - Natalie Razumovski  Homeowner Last Payment: $105.00 on 12/01/2009

3803 Memphis Drive

$0.00 $0.00 $0.00 $5.54 $5.54 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$30.54 Total: $0.00 $0.00 $0.00 $30.54 

3880 - Kris Johnson  Homeowner Last Payment: $105.00 on 12/01/2009

3880 Portland Trail Drive

$0.00 $0.00 $0.00 $5.54 $5.54 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$30.54 Total: $0.00 $0.00 $0.00 $30.54 

3932 - Daniel Eguiguren  Homeowner Last Payment: $123.00 on 12/29/2009

3932 Boston Commons Street

$44.00 $0.00 $0.00 $44.00 $0.00 Shadowbrook - T'Home Fee 2009

$44.00 Total: $44.00 $0.00 $0.00 $0.00 

3918 - Max D. Torrence  Homeowner Last Payment: $123.00 on 12/07/2009

3918 Charleston Market Street Collection Status: Statement

$48.00 $0.00 $0.00 $48.00 $0.00 Shadowbrook - T'Home Fee 2009

$48.00 Total: $48.00 $0.00 $0.00 $0.00 

368 - Catherine Pelkington  Homeowner Last Payment: $123.00 on 12/14/2009

368 Suwanee Avenue

$73.00 $0.00 $0.00 $73.00 $0.00 Shadowbrook - T'Home Fee 2009

$73.00 Total: $73.00 $0.00 $0.00 $0.00 

308 - Dorigen Komjathy  Homeowner Last Payment: $148.00 on 12/10/2009

308 Suwanee Avenue Collection Status: Statement

$25.00 $0.00 $0.00 $50.00 $25.00 Penalties/Fines 2009

$41.00 $0.00 $0.00 $41.00 $0.00 Shadowbrook - T'Home Fee 2009

$91.00 Total: $66.00 $0.00 $0.00 $25.00 

3620 -  Wells Fargo Home Mortgage  Homeowner Last Payment: $239.03 on 11/20/2009

3620 Portland Trail Drive

$44.00 $0.00 $0.00 $44.00 $0.00 Assessment 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $0.00 $0.00 $61.00 $0.00 Shadowbrook - SGF Fee 2009

$130.00 Total: $130.00 $0.00 $0.00 $0.00 

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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Shadowbrook at Town Center Community Association, Inc.

End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3870 - Michael Silvey  Homeowner Last Payment: $1,140.00 on 01/15/2009

3870 Portland Trail Drive

$44.00 $0.00 $0.00 $44.00 $0.00 Assessment 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $5.00 $0.00 $66.00 $0.00 Shadowbrook - SGF Fee 2009

$135.00 Total: $130.00 $5.00 $0.00 $0.00 

3761 - Casey Wood & Jamie  Gillliland  Homeowner Last Payment: $105.00 on 12/29/2009

3761 Portland Trail Drive

$61.00 $61.00 $0.00 $145.00 $23.00 Shadowbrook - SGF Fee 2009

$145.00 Total: $61.00 $61.00 $0.00 $23.00 

11/20/2009 -  Owner called about late fees. Informed owner that late fees were 

calculated if the balance is not paid in full every month. BOD has to approve 

removal of late fees. JM

Notes:

324 - Scott Smith  Homeowner Last Payment: $148.00 on 12/22/2009

324 Suwanee Avenue

$79.00 $69.00 $0.00 $148.00 $0.00 Shadowbrook - T'Home Fee 2009

$148.00 Total: $79.00 $69.00 $0.00 $0.00 

3954 - Carey Qualls  Homeowner Last Payment: $123.00 on 11/09/2009

3954 Boston Commons Street

$44.00 $0.00 $0.00 $44.00 $0.00 Assessment 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $0.00 $0.00 $79.00 $0.00 Shadowbrook - T'Home Fee 2009

$148.00 Total: $148.00 $0.00 $0.00 $0.00 

5/20/2009 - owner called about statement and did not realize that he had 

missed May payment. Informed him that the HOA offered ACH. No late fees 

removed. JM

Notes:

3950 - Jaime Rummler  Homeowner Last Payment: $123.00 on 12/08/2009

3950 Boston Commons Street Collection Status: Statement

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $70.99 $0.00 $149.99 $0.00 Shadowbrook - T'Home Fee 2009

$174.99 Total: $104.00 $70.99 $0.00 $0.00 

3640 - David Scott Linder  Homeowner Last Payment: $105.00 on 12/04/2009

3640 Portland Trail Drive

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $155.00 $33.00 Shadowbrook - SGF Fee 2009

$180.00 Total: $86.00 $61.00 $0.00 $33.00 
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End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3763 - Li Lim  Homeowner Last Payment: $130.00 on 12/07/2009

3763 Memphis Drive

$25.00 $0.00 $0.00 $25.00 $0.00 Penalties/Fines 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $150.00 $28.00 Shadowbrook - SGF Fee 2009

$200.00 Total: $111.00 $61.00 $0.00 $28.00 

3656 - Laverne Steadman  Homeowner Last Payment: $123.00 on 12/29/2009

3656 Chicago Street

$0.00 $0.00 $40.00 $40.00 $0.00 NSF Charge 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$79.00 $79.00 $0.00 $160.00 $2.00 Shadowbrook - T'Home Fee 2009

$225.00 Total: $79.00 $79.00 $40.00 $27.00 

3925 - Steven Gangwisch  Homeowner

3925 Savannah Square Street

$44.00 $44.00 $0.00 $88.00 $0.00 Assessment 2009

$79.00 $79.00 $0.00 $158.00 $0.00 Shadowbrook - T'Home Fee 2009

$246.00 Total: $123.00 $123.00 $0.00 $0.00 

12/14/2009 - Maile coupons..rpNotes:

3669 - Lynn Slimmon  Homeowner Last Payment: $115.00 on 12/04/2009

3669 Chicago Street

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $197.00 $39.00 Shadowbrook - T'Home Fee 2009

$247.00 Total: $104.00 $79.00 $0.00 $64.00 

3760 - Warner Coffman  Homeowner Last Payment: $5.00 on 11/02/2009

3760 Portland Trail Drive

$44.00 $39.00 $0.00 $83.00 $0.00 Assessment 2009

$25.00 $25.00 $0.00 $50.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $127.00 $5.00 Shadowbrook - SGF Fee 2009

$260.00 Total: $130.00 $125.00 $0.00 $5.00 

3976 - David  Mullikin  Homeowner

3976 Boston Commons Street Collection Status: Post-Bankruptcy - Ch 7

$44.00 $44.00 $0.00 $88.00 $0.00 Assessment 2009

$25.00 $25.00 $0.00 $50.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $158.00 $0.00 Shadowbrook - T'Home Fee 2009

$296.00 Total: $148.00 $148.00 $0.00 $0.00 
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End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3974 - Jae Ban  Homeowner Last Payment: $123.00 on 12/02/2009

3974 Boston Commons Street Collection Status: Statement

$0.00 $0.00 $0.00 $11.08 $11.08 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $250.00 $92.00 Shadowbrook - T'Home Fee 2009

$311.08 Total: $104.00 $79.00 $0.00 $128.08 

2/26/2009 -  Owner has been informed of the new address for payments. Late 

fees can be removed for January and February only. See correspondence for 

more detail . JM

Notes:

3621 - David  Soler  Homeowner Last Payment: $44.00 on 12/04/2009

3621 Portland Trail Drive Collection Status: First Letter

$0.00 $0.00 $0.00 $5.54 $5.54 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $82.28 $82.28 Penalties/Fines 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $240.00 $118.00 Shadowbrook - SGF Fee 2009

$352.82 Total: $86.00 $61.00 $0.00 $205.82 

3681 - David Buechner  Homeowner Last Payment: $105.00 on 09/09/2009

3681 Portland Trail Drive

$44.00 $44.00 $0.00 $132.00 $44.00 Assessment 2009

$25.00 $25.00 $25.00 $75.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $183.00 $61.00 Shadowbrook - SGF Fee 2009

$390.00 Total: $130.00 $130.00 $25.00 $105.00 

3957 - Donald White  Homeowner Last Payment: $222.00 on 11/19/2009

3957 Savannah Square Street

$44.00 $0.00 $0.00 $44.00 $0.00 Assessment 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Penalties/Fines 2009

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $301.00 $143.00 Shadowbrook - T'Home Fee 2009

$395.00 Total: $173.00 $79.00 $0.00 $143.00 

6/15/2009 - HO came in to get balance & knowlege of fees yearly. CCNotes:

3936 - Leah & Roderick Davenport  Homeowner Last Payment: $123.00 on 12/14/2009

3936 Boston Commons Street

$37.00 $0.00 $0.00 $37.00 $0.00 Assessment 2009

$79.00 $79.00 $0.00 $467.00 $309.00 Shadowbrook - T'Home Fee 2009

$504.00 Total: $116.00 $79.00 $0.00 $309.00 

6/25/2009 - called home owner this morning at 11:10 with no answer.  

Homeowner called yesterday and asked JM about balance on his 2 accounts.  

Account 3936 has a balance due entirely from late fees.  All payments have 

been late since February.  RP

Notes:

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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Shadowbrook at Town Center Community Association, Inc.

End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3743 - Eric Gentry  Homeowner Last Payment: $130.00 on 10/05/2009

3743 Memphis Drive

$44.00 $44.00 $0.00 $140.00 $52.00 Assessment 2009

$25.00 $25.00 $25.00 $75.00 $0.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $305.00 $183.00 Shadowbrook - SGF Fee 2009

$520.00 Total: $130.00 $130.00 $25.00 $235.00 

6/18/2009 -  Owner called about past due balance. Informed that he would 

mail $130.00 on 06/18/09 and hopes to pay in full within 2 weeks. Owner will 

email payment plan to me to forward to the BOD. JM

Notes:

3654 - Gail Devers  Homeowner Last Payment: $148.00 on 10/16/2009

3654 Chicago Street

$44.00 $44.00 $0.00 $93.00 $5.00 Assessment 2009

$25.00 $25.00 $0.00 $50.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $474.00 $316.00 Shadowbrook - T'Home Fee 2009

$617.00 Total: $148.00 $148.00 $0.00 $321.00 

3908 - Leslie Newberry  Homeowner Last Payment: $140.00 on 12/22/2009

3908 Charleston Market Street

$79.00 $79.00 $0.00 $634.00 $476.00 Shadowbrook - T'Home Fee 2009

$634.00 Total: $79.00 $79.00 $0.00 $476.00 

3948 - Rewa Hightower  Homeowner Last Payment: $123.00 on 12/08/2009

3948 Boston Commons Street Collection Status: Lien Requested

$25.00 $0.00 $0.00 $25.00 $0.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $736.50 $578.50 Shadowbrook - T'Home Fee 2009

$761.50 Total: $104.00 $79.00 $0.00 $578.50 

9/23/2009 - GW's $75 Admin Fee paid in TOPS in April 2008.gjfNotes:

354 - Elizabeth Ann Calkins  Homeowner

354 Suwanee Avenue Collection Status: Post-Bankruptcy - Ch 7

$44.00 $44.00 $0.00 $308.00 $220.00 Assessment 2009

$25.00 $25.00 $25.00 $175.00 $100.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $553.00 $395.00 Shadowbrook - T'Home Fee 2009

$1,036.00 Total: $148.00 $148.00 $25.00 $715.00 

9/2/2009 - Homeowner returned the 7/16/09 Statement with a note written on it 

which reads: "Bankruptcy Case #: 09-73294.  The bank will be taking the 

house.  I will not be keeping it."  I SCANNED the document and e-mailed it to 

Lueder.gjf

Notes:

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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Shadowbrook at Town Center Community Association, Inc.

End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3944 - Dorothy Green  Homeowner Last Payment: $123.00 on 09/10/2009

3944 Boston Commons Street

$44.00 $44.00 $0.00 $132.00 $44.00 Assessment 2009

$0.00 $0.00 $0.00 $474.21 $474.21 Legal Fees 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $513.79 $355.79 Shadowbrook - T'Home Fee 2009

$1,420.00 Total: $148.00 $148.00 $25.00 $1,099.00 

03/01/2009- Owner sent late statement and notice of Lien warning.

04/01/2009 - Owner placed in collections

5/10/2009 - Owner called about outstanding balance to discuss payment plan 

options.JM

Notes:

360 - Fabienne Labossiere  Homeowner Last Payment: $75.00 on 07/07/2009

360 Suwanee Avenue Collection Status: WOS Request

$44.00 $44.00 $0.00 $220.00 $132.00 Assessment 2009

$0.00 $0.00 $75.00 $75.00 $0.00 Collection Administrative (Collection Fee) 2009

$0.00 $0.00 $0.00 $11.08 $11.08 Miscellaneous Charges 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $906.50 $748.50 Shadowbrook - T'Home Fee 2009

$1,512.58 Total: $148.00 $148.00 $100.00 $1,116.58 

3872 - Leon Jefferson  Homeowner Last Payment: $200.00 on 02/18/2009

3872 Memphis Drive Collection Status: Lien Requested

$0.00 $0.00 $0.00 $25.00 $25.00 Assessment (Delinquent Fee) 2009

$44.00 $44.00 $0.00 $440.00 $352.00 Assessment 2009

$0.00 $0.00 $0.00 $75.00 $75.00 Collection Administrative (Collection Fee) 2009

$0.00 $0.00 $0.00 $249.00 $249.00 Legal Fees 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $725.00 $603.00 Shadowbrook - SGF Fee 2009

$1,839.00 Total: $130.00 $130.00 $25.00 $1,554.00 

3913 - John & Trish Popwell  Homeowner Last Payment: $115.00 on 01/27/2009

3913 Savannah Square Street Collection Status: Lien Requested

$44.00 $44.00 $0.00 $484.00 $396.00 Assessment 2009

$0.00 $0.00 $0.00 $75.00 $75.00 Collection Administrative (Collection Fee) 2009

$0.00 $0.00 $0.00 $249.00 $249.00 Legal Fees 2009

$0.00 $0.00 $0.00 $5.54 $5.54 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $902.00 $744.00 Shadowbrook - T'Home Fee 2009

$2,040.54 Total: $148.00 $148.00 $25.00 $1,719.54 

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3657 - Sharen Bennett  Homeowner Last Payment: $60.73 on 07/29/2009

3657 Chicago Street

$44.00 $44.00 $0.00 $264.00 $176.00 Assessment 2009

$0.00 $0.00 $0.00 $5.54 $5.54 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $150.00 $75.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $1,702.23 $1,544.23 Shadowbrook - T'Home Fee 2009

$2,146.77 Total: $148.00 $148.00 $25.00 $1,825.77 

3970 - Paula Rushing  Homeowner

3970 Boston Commons Street Collection Status: Judgment

$0.00 $0.00 $0.00 $75.00 $75.00 Assessment (Collection Fee) 2009

$0.00 $0.00 $0.00 $200.00 $200.00 Assessment (Delinquent Fee) 2009

$44.00 $44.00 $0.00 $843.00 $755.00 Assessment 2009

$0.00 $0.00 $0.00 $948.00 $948.00 Legal Fees 2009

$0.00 $0.00 $0.00 $80.00 $80.00 NSF Charge 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $1,798.00 $1,640.00 Shadowbrook - T'Home Fee 2009

$4,244.00 Total: $148.00 $148.00 $25.00 $3,923.00 

3661CS - Teresa & Stewart Fudge  Homeowner

3661 Chicago Street Collection Status: Judgment

$0.00 $0.00 $0.00 $362.50 $362.50 Assessment (Delinquent Fee) 2009

$44.00 $44.00 $0.00 $1,398.00 $1,310.00 Assessment 2009

$0.00 $0.00 $0.00 $593.00 $593.00 Legal Fees 2009

$0.00 $0.00 $0.00 $11.08 $11.08 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $75.00 $75.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $1,972.00 $1,814.00 Shadowbrook - T'Home Fee 2009

$4,711.58 Total: $148.00 $148.00 $25.00 $4,390.58 

3960 - Cindy Davis  Homeowner

3960 Boston Commons Street Collection Status: Judgment

$0.00 $0.00 $0.00 $150.00 $150.00 Assessment (Collection Fee) 2009

$0.00 $0.00 $0.00 $392.50 $392.50 Assessment (Delinquent Fee) 2009

$44.00 $44.00 $0.00 $863.00 $775.00 Assessment 2009

$0.00 $0.00 $0.00 $1,461.00 $1,461.00 Legal Fees 2009

$0.00 $0.00 $0.00 $5.54 $5.54 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $25.00 $25.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - T'Home Fee (Delinquent Fee) 2009

$79.00 $79.00 $0.00 $1,972.00 $1,814.00 Shadowbrook - T'Home Fee 2009

$5,169.04 Total: $148.00 $148.00 $25.00 $4,848.04 

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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End Date: 12/31/2009

Description Current Over 30 Over 60 Over 90  Balance

3881 - Piotr Barucha  Homeowner Last Payment: $90.73 on 07/29/2009

3881 Portland Trail Drive Collection Status: Judgment

$0.00 $0.00 $0.00 $150.00 $150.00 Assessment (Collection Fee) 2009

$0.00 $0.00 $0.00 $406.00 $406.00 Assessment (Delinquent Fee) 2009

$44.00 $44.00 $0.00 $1,770.50 $1,682.50 Assessment 2009

$0.00 $0.00 $0.00 $1,257.45 $1,257.45 Legal Fees 2009

$25.00 $0.00 $0.00 $125.00 $100.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $300.00 $225.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $1,572.00 $1,450.00 Shadowbrook - SGF Fee 2009

$5,580.95 Total: $155.00 $130.00 $25.00 $5,270.95 

3701 - Donald Cavin  Homeowner

3701 Portland Trail Drive Collection Status: Judgment

$0.00 $0.00 $0.00 $150.00 $150.00 Assessment (Collection Fee) 2009

$0.00 $0.00 $0.00 $406.00 $406.00 Assessment (Delinquent Fee) 2009

$0.00 $0.00 $0.00 $804.24 $804.24 Assessment (Delinquent Interest) 2009

$44.00 $44.00 $0.00 $3,198.00 $3,110.00 Assessment 2009

$0.00 $0.00 $0.00 $427.96 $427.96 Legal Fees 2009

$0.00 $0.00 $0.00 $11.08 $11.08 Miscellaneous Charges 2009

$0.00 $0.00 $0.00 $50.00 $50.00 Penalties/Fines 2009

$25.00 $25.00 $25.00 $275.00 $200.00 Shadowbrook - SGF Fee (Delinquent Fee) 2009

$61.00 $61.00 $0.00 $1,572.00 $1,450.00 Shadowbrook - SGF Fee 2009

$6,894.28 Total: $130.00 $130.00 $25.00 $6,609.28 

$44,101.21 $4,458.00 $3,319.99 $440.00 $35,883.22 

Current Total Over 30 Total Over 90 Total  Balance Total Association

Shadowbrook at Town Center Community Association, Inc.

Over 60 Total  

Description Total
Assessment (Collection Fee) 2009 $525.00 

Assessment (Delinquent Fee) 2009 $1,792.00 

Assessment (Delinquent Interest) 2009 $804.24 

Assessment 2009 $10,757.50 

Collection Administrative (Collection Fee) 2009 $225.00 

Legal Fees 2009 $5,659.62 

Miscellaneous Charges 2009 $88.64 

NSF Charge 2009 $120.00 

Penalties/Fines 2009 $715.20 

Shadowbrook - SGF Fee (Delinquent Fee) 2009 $1,175.00 

Shadowbrook - SGF Fee 2009 $5,351.00 

Shadowbrook - T'Home Fee (Delinquent Fee) 2009 $2,350.00 

Shadowbrook - T'Home Fee 2009 $14,538.01 

CINCSystems, Inc. Copyright 2010 .  All rights reserved. 
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6/19/2009 VJ Prepare memo to client/manager that service has been 
perfected, that defendant has 30 days to answer and 
then 15 days to open default if no answer; and prepare 
asset request form to client/manager to assist in post-
judgment collections.

4/28/2009 EVB Received lawsuit package from paralegal; review and 
verification of title for ownership, venue, and service; 
review of file and ledger for current amounts owed; 
finalized complaint for suit.

4/24/2009 VJ Review title for ownership information; review file to 
determine jurisdiction, venue, and service; review of file 
and ledger for current amounts owed; draft complaint 
for suit; prepare summons and return of service; 
provided lawsuit package to attorney.

5/11/2009 VJ Received and reviewed filed pleading from court clerk; 
docket same in collection software. Filed in Gwinnett 
County State Court on 4/30/09, CAFN 09C07212S6

6/11/2009 VJ Research indicates that suit is still out for service

6/11/2009 VJ Called owner at (770) 519-6958 and left message

4/24/2009 VJ Telephone call collections to owner prior to lawsuit.

4/1/2009 LAS Adjusted balance to reflect current ledger.  Verified 
warranty deed still in owners name.

2/25/2009 LAS Collection Demand Letter to Mullikin, David.

4/1/2009 LAS Mullikin, David - Preparation of Notice of Lien; filing of 
Notice of Lien in county land records; title search for 
owner's deed to cross-reference Notice of Lien; 
prepared follow up collection demand letter to owner 
with Notice of Lien.

4/24/2009 VJ Skip tracing to confirm ownership and to locate owner's 
phone number, current address, and/or deed; review of 
bankruptcy records to  ensure owner is not under 
bankruptcy protection.

4/1/2009 LAS Mullikin, David - Warning of Lawsuit Letter to owner 
with 15 days notice before commencement of suit.
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12/28/2009 ALC Prepared Payoff Request for Divine Finney & Dorough, 
P.C.  Homeowner is selling alternate property and 
needs to satisfy judgment against him.  The Payoff is 
not for the homeowner to sell his property at 
Shadowbrook at Town Center Community Association, 
Inc.

12/14/2009 VJ Telpehone call from Trina Popwell, wife of Juluis 
Popwell regarding garnishment.  Research indicates 
that son is using father's social security number. It 
appears that we captured funds of Juluis Popwell and 
not John Popwell. Receivev documentation from Juluis 
Popwell confirm incorrect social security number. 
Dismiss bank garnishment and refile with correct social 
security number.

12/14/2009 EVB Bank Garnishment (Sumter Bank and Trust, Wachovia 
Bank): Review bank garnishment package from 
paralegal; review of file; sign pleadings and provide to 
court for filing.

11/24/2039 VJ Upon receipt of FiFa file in Gwinnett County

12/31/2009 VJ ALC- Received closing check in the amount of 
$4360.92 from Divine Finney & Dorough, P.C.

12/28/2009 ALC Prepared and faxed Payoff Request in the amount of 
$4,360,92 to Linda B. Medlock at fax 229-883-1647.

12/12/2009 VJ Receipt and review of original FiFa.  Confirm with 
amounts awarded in Final Order of Default.

11/30/2009 EVB Bank Garnishment (Sumter Bank and Trust, Wachovia 
Bank): Review bank garnishment package from 
paralegal; review of file; sign pleadings and provide to 
court for filing.

11/24/2009 VJ Receive and review Final Order and Judgment; enter 
into collection software. Judgment entered on 10/7/09 
for the following amounts $2,105.00 assessments 
through 12/09, $252.60 interest, $743.25 attorney fees, 
$110.00 court costs for a total of $3,210.85

11/24/2009 VJ Review of file and judgment; requested fi.fa. from court 
clerk.

Matter Reference: Popwell, John: Post Judgment Collection

Matter Number: 276-505-4

Property Address: 3913 Savannah Square Street

Owner Name: John Popwell

Second Owner's Name:

Date Staff Memo

Payments: 4360.92

Status: Judgment

Current Balance: -1,150.07
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11/24/2009 VJ Bank Garnishment: Review bank account information; 
calculate post-judgment interest; prepare summons of 
garnishment and accompanying pleadings; forward 
package to attorney to review and finalize.

8/26/2009 VJ Review of file and Entry of Service on defendant; 
confirmed defendant has not filed an answer; calculate 
total amount owed; prepared Certificate of Default and 
Affidavit of Attorney and proposed Default Judgment; 
provide default package to attorney.

7/17/2009 VJ Review and process entry of service on defendant; 
docket date for defendant's answer; enter information 
into collection software. Owner served 7/8/09

7/17/2009 VJ Prepare memo to client/manager that service has been 
perfected, that defendant has 30 days to answer and 
then 15 days to open default if no answer; and prepare 
asset request form to client/manager to assist in post-
judgment collections.

11/6/2009 VJ Letter to clerk requesting copy of Order on default 
judgment

10/7/2009 VJ Telephone call to clerk of court regarding status of order 
on default judgment. Order executed today and will be 
file and mailed

8/26/2009 EVB Receive and review default package; verification of 
Entry of Service on defendant and amounts sought in 
Default Judgment; preparation and finalization of 
Certificate of Default and Affidavit of Attorney and 
proposed Default Judgment.

7/6/2009 VJ Received and reviewed filed pleading from court clerk; 
docket same in collection software. Filed in Sumter 
State Court on 7/02/09, CAFN 09VS172

6/18/2009 VJ Review title for ownership information; review file to 
determine jurisdiction, venue, and service; review of file 
and ledger for current amounts owed; draft complaint 
for suit; prepare summons and return of service; 
provided lawsuit package to attorney.

6/5/2009 LAS Popwell, John - Warning of Lawsuit Letter to owner with 
15 days notice before commencement of suit.

6/29/2009 EVB Received lawsuit package from paralegal; review and 
verification of title for ownership, venue, and service; 
review of file and ledger for current amounts owed; 
finalized complaint for suit.

6/18/2009 VJ Skip tracing to locate owner, including owner's phone 
number, current address, and/or deed; review of 
bankruptcy records to  ensure owner is not under 
bankruptcy protection.

6/18/2009 VJ Telephone call collections to owner prior to lawsuit.
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6/5/2009 LAS Popwell, John - Preparation of Notice of Lien; filing of 
Notice of Lien in county land records; title search for 
owner's deed to cross-reference Notice of Lien; 
prepared follow up collection demand letter to owner 
with Notice of Lien.

5/1/2009 LAS Collection Demand Letter to Popwell, John.

6/5/2009 LAS Adjusted balance to reflect current ledger.  Verified 
warranty deed still in owners name for warning of suit.
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4/16/2009 VJ Telephone call with owner from (404) 247-5128. She 
suggests $125.00. Informed her that she will need to 
pay at least $500 per month to include current 
assessments along with some payment toward past 
due assessments. She states that she will send what 
amount she can

4/29/2009 VJ Review and process entry of service on garnishee; 
docket date for garnishee's answer; enter information 
into collection software. Washington Mutual, Suntrust, 
BOA, Wachovia state no account

8/20/2009 VJ Research the Work Number for employment. No 
information found. Diary 3 months


Paula M. Rushing a/k/a Paula M. Roy


3970 Boston Commons Street


Suwanee, GA 30024


259-53-5004

6/1/2009 VJ Receive and review signed proof of service of 
garnishment on defendant; enter information into 
collection software.

1/5/2010 VJ Letter to clerk requesting certified FiFa in preparation of 
placing lien on automobile

9/9/2009 MCA Drafted and mailed letter to Georgia Department of 
Revenue Motor Vehicle Division for motor vehicle 
records in order to file for a car lien. Included a $5.00 
check for motor vehicle records.

12/29/2009 MCA Reviewed and received car information for owner. 
Drafted notice of lien letter and Georgia DOR forms to 
be sent to owner upon receipt of FiFa request. Vehicle 
2001 Honda Accord; VIN 1HGCG66841A026767. 
Check request for $18.00 for filing of lien to be sent to 
current owner of vehicle with letter and forms.

11/20/2009 VJ Post-Judgment skip tracing to locate assets for 
garnishment. Unable to locate assets for garnishment. 
No foreclosure deed found to be filed. Diary 3 months

12/16/2009 MCA Vehicle located. Will begin drafting Notice of Lien and 
Statory Lien documents to be send to title holder.

Property Address: 3970 Boston Commons Street

Matter Reference: Rushing Paula M.: Post Judgment Collection

Owner Name: Paula M. Rushing

Second Owner's Name:

Matter Number: 276-408-4

Date Staff Memo

Payments:

Status: Judgment

Current Balance: 1,839.00
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1/5/2009 VJ Called owner and located work information. Owner is 
employed by Beauty Control Cosmetics as a consultant.

1/6/2009 VJ Hand delivery of default judgment to clerk of court, 
along with delivering one to the Judge prior to the court 
calendar

1/6/2009 VJ Email to calendar clerk regarding hand filing of default 
judgment, along with status of upcoming calendar. 
Continuance granted

1/22/2009 VJ Receive and review Final Order and Judgment; enter 
into collection software. Order granted 1/6/09 in the 
following amounts: $1,839.00 principal, $220.68 
interest, $800.25 attorney fees, and $103.00 court costs

3/27/2009 EVB Bank Garnishment (Bank of America, N.A., Washington 
Mutual, Suntrust Bank, Wachovia Bank): Review bank 
garnishment package from paralegal; review of file; sign 
pleadings and provide to court for filing.

3/12/2009 VJ Correspondence from private investigator relaying no 
employment information

4/15/2009 VJ Review and process entry of service on garnishee; 
docket date for garnishee's answer; enter information 
into collection software. Wachovia served 4/3/09; Bank 
of America, Suntrust and Washington Mutual served 
4/6/09

4/15/2009 VJ Received and reviewed filed pleading from court clerk; 
docket same in collection software. Filed in Gwinnett 
County State Court on 4/2/09, CAFN 09GC03409S1

4/15/2009 VJ Prepare notice to defendant of garnishment in 
compliance with garnishment statute, and send notice 
to defendant with summons of garnishment; prepare 
notice to court in compliance with garnishment statute.

3/12/2009 VJ Bank Garnishment: Review bank account information; 
calculate post-judgment interest; prepare summons of 
garnishment and accompanying pleadings; forward 
package to attorney to review and finalize. Blind 
garnishment to Suntrust, Washington Mutual, Bank of 
America and Wachovia

1/23/2009 VJ Request private investigator to search for bank and/or 
employment

1/22/2009 VJ Review of file and judgment; requested fi.fa. from court 
clerk.

1/23/2009 VJ Post-Judgment skip tracing to locate assets for 
garnishment. Owner's voice mail states that she is a 
consultant for BeautiControl, Inc.; Unable to locate 
information for GA garnishment

2/26/2009 VJ Receipt and review of original Fifa. Confirm amounts 
awarded on order

1/23/2009 VJ Letter to owner adivsing of judgment and request for 
contact
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9/15/2008 VJ Skip tracing to locate owner, including owner's phone 
number, current address, and/or deed

9/18/2008 EVB Received lawsuit package from paralegal; review and 
verification of title for ownership, venue, and service; 
review of file and ledger for current amounts owed; 
finalized complaint for suit.

9/17/2008 VJ Review title for ownership information; review file to 
determine jurisdiction, venue, and service; review of file 
and ledger for current amounts owed; draft complaint 
for suit; prepare summons and return of service; 
provided lawsuit package to attorney. Suit filed for the 
following amounts: $1,520 for principal, late fees, 
special assessments through 12/08, $70 step 1 fees, 
$249 step 2 fees, for a total of $1,839.00

10/3/2008 VJ Received and reviewed filed pleading from court clerk; 
docket same in collection software. Filed in Gwinnett 
County State Court on September 30, 2008, cAFN 
08C16362S4

1/5/2009 VJ Review of file and Entry of Service on defendant; 
confirmed defendant has not filed an answer; calculate 
total amount owed; prepared Certificate of Default and 
Affidavit of Attorney and proposed Default Judgment; 
provide default package to attorney.

12/23/2008 SG Default Calendar


Gwinnett Co. State Court


Jan. 7th


Judge Iannazzone, Room 3B, Pos. 66


08-C-16362-S4

1/5/2009 EVB Receive and review default package; verification of 
Entry of Service on defendant and amounts sought in 
Default Judgment; preparation and finalization of 
Certificate of Default and Affidavit of Attorney and 
proposed Default Judgment.

1/5/2009 VJ Requested updated ledger from client

10/22/2008 VJ Review and process entry of service on defendant; 
docket date for defendant's answer; enter information 
into collection software. Defendant personally served 
October 15, 2008

10/22/2008 VJ Prepare memo to client/manager that service has been 
perfected, that defendant has 30 days to answer and 
then 15 days to open default if no answer; and prepare 
asset request form to client/manager to assist in post-
judgment collections.

12/15/2008 VJ Lengthy telephone call with owner regarding past due 
association dues for 2008, 2009 dues and status of suit 
being in default. I suggested $1,000 down and $300 per 
month beginning 1/15/09. Owner will call back by 
12/17/08. Owner claims to be working from home and is 
self-employed.

12/12/2008 VJ Returned call to owner at (404) 247-5128, mailbox is full 
so unable to leave message
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8/25/2008 LAS Adjusted balance to reflect current ledger.  Verified 
warranty deed for warning of suit.

7/16/2008 LAS Collection Demand Letter to Rushing Paula M.

8/26/2008 LAS Rushing Paula M. - Warning of Lawsuit Letter to owner 
with 15 days notice before commencement of suit.

9/15/2008 VJ Telephone call collections to owner prior to lawsuit. 
Called (770) 945-9608 and left message

8/26/2008 LAS Rushing Paula M. - Preparation of Notice of Lien; filing 
of Notice of Lien in county land records; title search for 
owner's deed to cross-reference Notice of Lien; 
prepared follow up collection demand letter to owner 
with Notice of Lien.
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